TER

NAME:
PURPOSE:

MS OF REFERENCE FOR THE IODE JEAN THROOP BOOK AWARD

IODE Jean Throop Book Award

To encourage the writing of excellent Canadian-authored (living in
Ontario) children’s books, suitable for children ages 3-7

COMPOSITION:

The Jean Throop Book Award Committee will be chaired by an IODE member
recommended by the President and approved by the Provincial Executive
Committee (PEC) each year following the installation of the new PEC. The
Chair will complete the attached monthly checklist for the duties of a chair
for the IODE Jean Throop Book Award.

The Jean Throop Book Award Committee will be named by the Chair every
year and will be made up of IODE members and those by right-of-office:
IODE Ontario President, IODE Ontario Education Officer and the IODE
Ontario Treasurer.

The Jean Throop Book Award Committee may include additional readers.
These will be considered under the motion for composition of the Jean
Throop Book Award Committee that states, “with power to add.”

ACCOUNTABILITY:

The Committee members will report to the Chair of the Jean Throop Book
Award Committee who is in turn, accountable to the Provincial Executive
Committee of IODE Ontario.

Monies used for expenses by the Jean Throop Book Award Committee will be
requested from the Jean Throop Book Award Fund. After approval by the
PEC, a cheque requisition will be provided by the Chair of the Jean Throop
Book Award to the IODE Ontario Treasurer.

CRITERIA:

1. Only English language books written within the last calendar year by a Canadian

autho

r residing in the province of Ontario will be considered.

2. The Jean Throop Book Award Committee will take into consideration books that
will appeal to children ages 3 to 7, the quality of the book, the nature of the

contri
be of

bution to children’s literature, the quality of the illustrations and if possible
Canadian content.



3. The award will be presented at the Annual Meeting of IODE Ontario. The award
recipients will be invited to attend the Annual Meeting. The cost of their
luncheon/dinner will come from the ‘Jean Throop Book Award Fund’. No funds for
transportation or accommodation expenses will be provided.

4. The award will not be less than $500. The value of the award will be reviewed
annually and will be divided equally between the author and the illustrator. If the
author and illustrator is the same person, he/she will receive the full amount of
the award.

5. The award recipient(s) will receive a cheque and a suitably inscribed certificate to
be presented at the Provincial Annual Meeting. Refer to the checklist for the IODE
Jean Throop Book Award.

6. The award may be cancelled by a recommendation from the Jean Throop Book
Award Committee to the PEC.

7. Names of the winning book and the author/illustrator will not be released or
publicized unless authorized by the Chair of the Jean Throop Book Award
Committee and the Provincial President.

8. All non-winning book submissions are donated at the discretion of the Jean Throop
Book Award Committee. The value of the books is included in the annual report.

MEETINGS:

e The Chair of the Jean Throop Book Award Committee will organize and chair
a meeting in February to select the short list and the award-winning book
and author and illustrator.

SHARING OF INFORMATION AND RESOURCES:

e Each member of the Committee should be provided with the file that
contains the checklist of duties of the chairperson.

e Copies of all minutes, Terms of Reference, Checklists, Publishers lists, etc.
from the Book Committee will be sent to the Provincial President and to the
IODE office staff for filing.

e The Convenor of the Jean Throop Book Award Committee, the President of
IODE Ontario and the Provincial office staff will be copied on all
correspondence from the Committee.

e All items for the website and social media platforms will be approved by the
Chair of the Jean Throop Book Award Committee and President and
submitted to the Social Media convenor.



e All financial matters pertaining to the book award will be directed to the Jean
Throop Book Award Committee and the Provincial Treasurer, with copies to
the Provincial President.

e A copy of the invoice for the purchase of the award-winning books will be
sent to the Chair of the Jean Throop Bok Award Committee for her records.

e Information regarding the revenue on the sale of the award-winning books
will be provided to the Chair of the Jean Throop Book Award Committee for
her records.

Review:

e These Terms of Reference will be reviewed annually and/or amended as often as
necessary by the committee.

Revised February 2025



